
TRANSITION PROCEDURES FROM PARTCTO PART B
Birth UNDER THE INDIVIDUALS WITH DISABILITIES

toThrec EDUCATION ACT (IDEA)

Wyoming COUNTY
(Theprocedures identified in this template are written to meet the minimum requirements fortransition of children from
PartCtoPartBofthe Individuals with Disabilities EducationAct. Parties tothe agreement are encouraged tomodify
thetemplatebyadding procedurestofacilitate additional locai informationsharing needs. Thetransitionprocedures will
bepartofanylarger interagency agreements developed between WVBirth to Three Regional Administrative Units and
LocalEducationAgencies,assupportedbytheWestVirginiaDepartmentofEducationandtheWesi Virginia Department
ofHealth/Office ofMaternal, ChildandFamilyHealth.)

The following procedures are designed to support collaboration between theWV Birth to Three Regiona
Administrative Units and theLocal Education Agencies in the provision of services to ensure that children
and families experienceasmooth transition from PartCearly intervention to PartBpreschool services under
the Individuals with Disabilities Education Act (IDEA). Local Education Agency (LEA) means: WestVirginia
county boards of education, schools and facilities under the supervision oftheWVBE, and charterpublic
schools acting as their own LEA or under the supervision ofan LEA. Regional Administrative Unit (RAU)
means: the regiona system pointofentryagencyforthecountythe child resides in.

Under the state interagency agreement between WV Birth to Three and theWV Department of Education,
all Part C eligible children will be considered potentially eligible for Part Bservices through the child's LEA
and entitled to receive transition steps and services as they near their third birthday The purpose ofthis
set of procedures is to ensure that families and representatives of all local participating agencies are
knowledgeable ofthe respective requirements: roles, and responsibilities for assuring smooth seamless
transitionsforchildren and families as required underIDEA.

All children exitingWV Birth to Three will havea Transition Conference at least 90 days prior to their third
birthday unless the family does not agree to such ameeting. IDEA addresses the required activities tobe
conducted during the transition conference, as well as various timelinesand procedures forlocal PartCearly
intervention and Part B preschool special education

Similar procedures shall be developed with other early childhood partners to implement components of the
overarching interagency agreement at the loca level and to ensure the smooth transition ofALL children
exitingWVBirth to Three regardless oftheir age oreligibility under IDEA.

Notification of Children Reaching Age of Potential Eligibility for Preschool Special Education
Services under Part Bofthe Individuals with Disabilities Education Act.

1. The designated LEA andtheWestVirginiaDepartmentofEducation will receive timelynotification
from WV Birth to Three ofeverychild in thecountywho is receiving WV Birth to Three services
and is approaching three yearsofage. The Child Notification willbe sentat least90days priorto
the child's third birthday, addressed to the Director of Special Education (Ifthe county prefers
thatthe notifications besent toa person other than theDirector ofSpecial Education, thecounty
must notify Ginger Huffman, Coordinator PK-12 Academic Support Child Notification will include
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the following information: child's name, address, and date ofbirth; parent/s name and address
and contact information; and service coordinator's name, address, and contact information No
other personally identifiable information may be shared without parental consent. The
confidentialityof this information is protected under the procedural safeguards of IDEA.

2. For children who are found eligible forWVBirth to Three services less than90 dayspriorto their
third birthday the RAU will send the Child Notification to the designated LEAinwhich the child
resides andWVDepartmentofEducation as soon as possible.

3. Referrals toWVBirth to Three that are received less than45days before a child's third birthday
willnotbeprocessed for eligibility underWV Birth to Three. However, as appropriate, and with
the parent's consent, the WV Birth to Three RAU will refer the child to the designated LEA in
which the child resides. In addition, for these children, theRAU will provide theparents withthe
WV Birth to Three Procedural Safeguards Notice, a Notice of Late Referral, and a completed
Transition Information Resource page for thecounty in which the child lives. The RAU will also
facilitate any additional referrals requestedbythe family.

4. This child notification process does not replace the responsibilityofWV Birth toThree RAUSor
service coordinators for scheduling and facilitating atimely transition conference for each child,
at least90days before his/her third birthday Individuals are invited to participate in the transition
conference based on each family's request.

A. Responsibilities ofWVBirth to Three Direct Service Practitioners Related toDevelopmentof
theTransition Plan forChildren ExitingWVBirth toThree.

1. Assistthe family in understanding the importance ofplanning fortransition.
2. Discuss with thefamily their priorities and concernswith regards tothe transition.
3. Discusswith thefamilythe child's present levelsofdevelopment and theskills the child may need

to transition successfully to future settings.
4. Assist the family to assessing their need for information and support regarding future services

and preschool settings.
5. Assist the family in identifying community supports and services thatmaybeneeded tomeet the

child andfamily's unique needs.
6. Develop incollaborationwith thefamily, outcomes andstrategies topreparethechild and family

forsuccessful transition.
7. Coordinate with othercommunity partners to ensure that families have needed information, and

that transition planning occurs within required timelines to promote the child's/family's smooth
transition fromWVBirth toThree.

8. Attend each child's transition conference toshare information and insights intothechild'sunique
strengths and challenges. If not able to attend, forward information on the child's current
developmenta status, including functional abilities within the coniext of daily activities and
routines, forthe team's use in completing the Transition SummaryUpdate.

9. In collaboration with other members of the child's transition planning team, complete the
Transition Summary Update form during the transition conference, to provide the family and
receiving agencies withwritten information about thechild's functional abilities, andtoassist Part
Btodetermine the needforextended school year servicesifapplicable Includeinformation about
modifications/adaptations that have been successful forthechild to date.
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B. Responsibilities ofWVBirth to Three Service Coordinators for Supporting the Transition of
Children and Families from WV Birth toThree.

1. Be knowledgeable of transition procedures specific to various receiving agencies (Part B
preschoo special education, Head Start, childcare, etc.) including any procedures unique tothe
respective county.

2. Ensure that families are provided with information about transition outofWVBirth toThree. This
information should begin atthe child's initial entry into WV Birth to Three and continue until the
child exits theWVBirth toThree System

3. Develop and updatea transition plan in collaboration with the parents and other team members
asacomponentofthe IFSP,atleast90daysandupto9monthspriortothechild's third birthday.
Thetransitionplanoutlines thestepsthatthefamilyand other teammemberswill followtosupport
asmooth transition fromWVBirth toThree. This transitionplan maybestarted duringaseparate
transition conference, or during a natural juncture (i.e., annual or 6-month IFSP review, or
transition conference) that may fall during this period, as long as the plan is began at least 90
daysprior tothechild's third birthday

4. Maintain and update the IFSP Transition Plan to document:
a) that notification has been sent to the West Virginia Department of Education and

designated LEA
b) areview of program options from the child's third birthday to the beginning ofthe next

school year.
c) theappropriate stepsforthe toddler to exitWV Birth toThree.
d) any transition services needed by the child and his/her family including completing the

Transition Resource Information page;and
e) with parent consent, additional information such as assessment reports and the current

IFSPhave been senttothe designated LEAinwhich thechild residesorrelevant receiving
party.

5. Ensure that familiesare informedofeligibility criteria, enrollment procedures, and the notification
and/or referral processforPartBandotherearly childhood programs/services inthe community
including the need foravalid birth certificate, health screening and immunization records.

6. Schedule, convene and facilitate a transition conference for each child at least 90days and no
morethan ninemonthspriortothechild's thirdbirthday Itis important that theservice coordinator
initiates contactat leastamonth inadvance, withallparties thatthefamilywants to invite to the
meeting and attempts to schedule the meeting atatime and place that will facilitate attendance
ofallparties.

7. Send Notice ofTransition Conference/IFSP Review form to all IFSP team members, the LEA
contact person, family, and other individuals as requested bythe family, at least 10dayspriorto
scheduled meeting, and earlierifpossible.

8. Obtain parental consent ontheWV Birth toThreeConsent toRelease Information formto release
relevant information from the child's WVBirth toThree educational record. Parent consent must
be specific about which documents are tobereleased aspartofthe transition packet

9. Sendthe consentand theWVBTT Service Coordinator Request to Release Records form tothe
RAU. The RAUwill send the documents to the designated LEAinwhich thechild resides.
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10. Remind other team members tobeprepared to participate in the completion of the Transition
Summary Update form at the transition conference orto send a summary ofthechild's current
developmental status forthe team's consideration ifnotable to attendthemeeting in person.

11. Document discussion during the transition conference utilizing the WV Birth to Three Teaming
Activity Note.

12. For children with third birthdays in the summer or early fall, schedule the transition planning
conferenceby (daterangetobe completedbythepartiestothis
agreement toensure thattheIEPcanbeinplacebythechild's thirdbirthday -themeetingneeds

aretomeet required timelines andoccurbefore summerbreak unlessthe LEAstaff available to
process referrals andeligibility during the summermonths)

13. In attend Transition Conference, andtheany instancewherethe LEA representative does not the
child's parent desires to have his/her child evaluated for preschool special education services,
theWVBirth to Three service coordinatorwill confirm that thefamilyhas contact information for
the and understands how to request an evaluation ifthey have notyet had the opportunity todo
so.

14. Arrange for the return ofall Assistive Technology equipment/devices provided byWV Birth to
Three unless ithas been determined that the child continues to need the equipment. Ifthe child
needs the equipment after age three, the service coordinator will revise theWV Birth to Three
Assistive Technology LoanAgreement toprovide the familywith the toll-free numbersoftheRAU
and theWVBirth to Three State office to plan for return ofthe equipment to the State when no
longerbeing used bythe child.

C. Roles and Responsibilities of the WV Birth to Three Region
7 Regional Administrative Unit (RAU)

1. Assignaprimary contactperson responsible forthe development, implementation and evaluation
of local PartCtoBTransition Procedures with theLEA (See Attachment 1).

2. Review and updatethe local Part CtoBTransition Procedures with interagency partnersonan
annual basis ormore oftenifneeded.

3. Submit interagency agreements and transition procedures to theWV Birth toThree State Office
annually.

4. Informfamilies, service coordinatorsandservice practitioners ofthe transition procedures inplace
with interagency partners including theLEA with the assigned RAU primary contact person
serving to answerquestions regarding implementation ofthetransition procedures

5. Coordinate withthe LEAforprovision of training around the interagency transition procedures.
6. Coordinate with theWV Birth to Three Regional Technical Assistance Staff to identify potential

policy clarifications and/oradditional training needs.
7. Include review of county data on transition indicators as a component of the quarterly review

conductedbytheRAU'sLocal Implementation Leadership Team.
8. Forward child educational recordstothe designated LEAinwhich thechild resides after receiving

consent and requests from Service Coordinators.
9. Forchildren who have their initial eligibility/IFSPmeeting from 150 through90days prior to their

third birthday, the RAU/ISC is responsible for:
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a) enteringatimelyChild Notification into theWVEIS child notification website application at
least 90 days prior to the child's third birthday. Upon successful entry ofthe data, the
notification will be electronically forwarded to the WV Department of Education and the
designated LEA. WVBirth toThreewill receiveacopyofthe confirmation letter from WV
Department ofEducation and confirmation ofthe entry will be emailed to the respective
RAUemail address.

b) developingaTransition Plar as partofthe initial IFSP in collaboration with the parents
andthe IFSP team (asidentified in B3above).

c) obtaining consent fromthe parentduringthe initial IFSPmeetingto release assessments,
IFSP, or other documents that the parent agrees to share with the designated LEA in
which the child resides and forwarding those documents tothe appropriate parties

d) coordinating with the family, WV Birth to Three team, Ongoing Service Coordinator and
the designated LEA in which the child resides toschedule a transition conference to be
conducted at least90dayspriortothe child's third birthday. The transition conference will
need tobe combined with the initial IFSP meeting to meet required timelines.

10. For children who have their initial eligibility/IFSP meeting less than 90 days prior to their third
birthday, theRAUwill:

a) enterthechild notification in theWVEIS website application as soon aspossible and no
more than7days afterthemeeting

b) developaTransition Plan aspartofthe initial IFSP in collaboration with the parents and
the IFSP team(as identified inB3above); and

c) obtain consent from the parent during the initial IFSP meeting to release assessments,
IFSP, or other documents that the parent agrees to share with the designated LEA in
which the child resides and forward those documents to the appropriate parties, if this
has not already occurred as partof the transition activities

11. Forany child referred for eligibility to theWV Birth to Three RAU less than 45days before the
child's third birthday, the RAU will conductaphone callwith thechild's familyto explain thatWV
Birth to Threewill not evaluate the child's eligibility due to the late referral and to discuss any
potential referralsthefamilymayneed assistancewith. TheRAUwill thenmail thefamilyapacket
that includes the Notice of Late Referral letter, a completed WVBTT Transition Resource
Information page for the countyofthe child's residence, and theWVBirth toThree Procedura
Safeguards Notice.

D. Roles and ResponsibilitiesoftheWyoming
CountyLocal EducationAgency Personnel

1. Assign an individual as the primary contact to work with the WV Birth to Three Region
7
RAUfordevelopment and revisionofinter-agency transition procedures (see Attachment 1).

2. Contact the familyof each child forwhom a Child Notification is received from either the State
Birth to Three office orthe RAU. Provide procedura safeguards and inform each familyofthe
potential services offeredbythe LEA and document themethodofcontact.
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3. Complete the bottom portion ofeachChildNotification form received from theWVBirth toThree
Stateofficeand throughtheonlineWVEIS email alert, and returr toGingerHuffman, Coordinator
PK-12AcademicSupport.

4. Protecttheconfidentialityofchildand family data sent throughtheChild Notification process. This
information cannot be shared with any party other than the designated LEA in which the child
resides without the family's written consent

5. Coordinate with the RAU to accept referrals for children who are referred to WV Birth to Three
less than45days before their third birthday.

6. For children who have their initialWVBirth toThree eligibility/IFSPmeeting from 150 through90
days prior to their third birthday coordinate with the RAU Interim Service Coordinator to attend
the transition conference at least 90 days prior to the child's third birthday, which may be
combined/coordinated with the WVBTT initial eligibility/IFSP meeting. Thismeeting must meet
the requirements ofan IFSPmeeting, including being held atatime and place that is convenient
forthe family. In instanceswhentheLEA representative cannot attend the TransitionConference
inperson, theymaycall intothemeetingifarrangementsare made in advance.

7. Identify procedures relatedtoacceptanceofWVBirthto Threeassessmentreports, Individualized
Family Service Plan, and Transition Summary forms for Part B evaluation and IEP planning
purposes

8. For those children with IFSPS prior to 150 days before their third birthday, coordinate with each
child'sWVBirth toThree Service Coordinatortoattendthe transition conference at least90days
before the child's third birthday. The WVBTT Service Coordinator is responsible for identifying
locations and times for the meeting that will allow the family's participation and facilitate
attendance ofneeded representatives

9. SendaLEA representative to the scheduled transition conference of each child forwhom the
county receivesaNoticeofTransition Conference letter.

10. During the transition conference providethe family with information aboutwhat to expect in the
next setting, including strategies and services thatmighthelp prepare the child and familyfora
successful transition.

11. Provide families with the opportunity during the transition conference to signWV Departmentof
Education Consentfor Evaluation forServices form ifthey have notdone soearlier

12. Ensure that the eligibility determination, and IEP for eligible children, is developed and
implementedbythe child's third birthdayorsoonerforeach childwhohadan initialIFSPwithWV
Birth toThreeatleast90dayspriorto his/her third birthday. TheIEPteam will consider the IFSP
content when developing theIEP.

13. Atthe request oftheparent, an invitation tothe initial IEPmeeting bethechild's must sent to the membersof WVBirth toThree team ifthe child previously received PartCservices.
14. Foreach child referred fromWVBirth toThree, with parental permission, forwardacopyofthe

child's IEPto theWVBirth to Three Region 7
RAUfor inclusion inthechild's record.
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E. Responsibilities ofAlIParties Attending the Transition Conference

1. Discuss the family's priorities and concerns regarding transition fromWVBirth to Three.
2. Identifythe family's needs for information and needed supports tosupportasuccessfu transition

forchild and family.
3. Discuss thechild'spresent levelsofdevelopmentandstrategies thathave been utilizedtosupport

thechild's development. including reviewoftheTransitionSummaryUpdate form.
4. Ensure that thefamily has information on the policies, procedures, and procedural safeguards

regarding eligibility determination, placement and educationa and related service needs for
special education.

5. Provide the familywith similar information for other potential service needs, such as Head Start,
Child Care, WVHome Visitation, Family Support Program, andWIC.

6. Completeorupdate theTransition Resource Information Page, discussingother resources inthe
community thatmaysupportthechild and family from the thirdbirthday until the beginningofthe
school year, such as childcare, play groups, library story hour, parksand recreation programs,
Mommyand Me groups, preschoo and other community programs.

7. Identify and document coordination of information needed for eligibility activities under Part B
preschool special education, including sharingofcurrent assessment information from the child's
WVBirth toThree educational record.

8. Discuss strategies tohelpthe childbesuccessful infuture settings,
9. Discuss and arrange forvisits bythe familyto possible receiving program(s) toassist the family

tounderstand thedaily activities and routines ofeach community placement option.
team10. Discuss and arrange visits byWV Birth to Three members, as appropriate, to possible

receiving programs to assist in planning intervention strategies and activities topreparethechild
forsuccessful transition.

11. Identifydocumentation needed to assisttheLEA in determining extended schoolyearservices, if
mayappropriate, for children with late spring or summer birthdays Documentation include, but

notbelimited to, theWVBirth toThreeTransitionSummaryUpdate form.
12. Discuss assistive technology whethercurrently provided through WVBirth to Three to determine

the equipment and/or devices are appropriate for the child's continued use in the home and/or
school setting. Provide the familywith information about how to return equipment/devices to the
WV Birth toThreeSystemwhen the child has outgrown orno longerneeds the equipment

F. Dispute Resolution

If disagreements arise regarding activities outlined in these procedures, a meeting will be held
between the authorized representatives of the RAU 7 and the
Wyoming LEAto resolve the issues. Ifanunderstanding isnotreached,
theparties mayseek technical assistance from the respective state lead agenciesorchoose touse
informal third-party mediation.
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G. Duration ofthe Transition Procedures Agreement

The PartCtoB Transition Procedures Agreementwill be reviewed and updated annually toensure
that it remains up to date with current laws, policies, and practices. WV Birth to Three will publish
PartCtoBTransition Procedures on theWVBirthtoThree website forfamilies, service coordinators,
practitioners, school personne and other community partners to have access to the most current
procedures Changes to the agreement can beconsidered atanytime.

7WVBirth toThreeRegion Regional Administrative Unit

BundaJhunab 07-30-2025
Authorized Representative Signature Date

Wyoming CountyLocal Education Agencyoln 8535AuthorizedRepresentative Signature Date
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Attachment1
Contact Information fortheLocal Education Agency

and
WVBirth toThreeRegional Administrative Unit
Effective asof 07/01/2025

Local EducationAgencyContacttoReceive Referrals andWVBirth to ThreeChild Records

NAME: DeannaBailey

ADDRESS: POBox69 Pineville, WV 24874

PHONE: (304)732-6262 EMAIL: dmbailey@k12.wv.us

Local Education AgencyContacttoReceive NoticeofTransitionConference

NAME: DeannaBailey

ADDRESS: POBox69 Pineville, WV 24874

PHONE: (304)732-6262 EMAIL: dmbailey@k12.wv.us

RAUContact Responsible forDevelopment, Implementation and Evaluation of PartCtoPartB
Transition Procedures

NAME: Melissa KSaddler, Director

ADDRESS: 1411 NWalkerStreet
Princeton,WV 24740

PHONE: (304)425-2926 EMAIL: msaddler@mthtwv.org
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